Annex 6 to the Tender Specifications
Invitation to tender No ELARG/2011/S-252 – Integrated communication services in the area of EU enlargement
Tables referencing the supporting documents supplied in connection with the SELECTION CRITERIA (point 4.5 of Tender Specifications)
b. Financial and economic capacity

Please complete the following tables of financial data
 based on your annual accounts. Figures in all columns must be on the same basis to allow a direct, year-on-year comparison to be made (or, if the basis has changed, an explanation of the change must be provided as a footnote to the table). Any clarification or explanation which is judged necessary may also be provided. In case of applicant being a public body, equivalent information should be provided.

	Financial data
	Year N-2

€
	Year N-1

€
	Year N
(last year for which accounts are closed)
€
	Average

€

	Annual turnover
, excluding this contract

	
	
	
	

	Cash and cash equivalents
 at beginning of year

	
	
	
	

	Net cash from / (used in) operating, investing & financing activities
  excluding future contracts

	
	
	
	

	Net forecast cash from/ (used in) future contracts, excluding this contract

	
	
	
	

	Cash and cash equivalents at end of year (i.e., the sum of the above three rows)

	
	
	
	


	Name of the tenderer


	 

	Legal representative's name


	 

	Signature


	 


Annex 6 to the Tender Specifications
Invitation to tender No ELARG/2011/S-252 – Integrated communication services in the area of EU enlargement
c. Technical capacity

	Name of the tenderer
	

	

	1. Management capacity to deliver information and communication activities at the European level.

Documentary evidence:

List of branches
 or associated partners
 in EU Member States and candidate countries and potential candidates. Tenderer must demonstrate that it has branches or associated partners in at least 10 EU Member States. Tenderer must demonstrate that it has branches or associated partners in at least 3 candidate countries or potential candidates.


	Criterion 1 - Evidence provided by the tenderer: 

Name of legal entity
Legal status
Date of registration
Permanent staff
Country 1
Country 2
Etc …


	

	2. Capacity to deliver information and communication activities in the area covered by this call for tenders. 

Tenderers and other applicants, including subcontractors if any, must possess the necessary experience - as demonstrated by relevant professional activities - in all of the following areas: advice for the design of communication actions; development of communication messages; provision of information (incl. audiovisual) material; organisation of visibility events; media relations; new media.

Documentary evidence:

Examples of up to 10 services/contracts (between 5 and 10 examples) provided during the last 3 years, indicating the amount, date and recipient (whether public or private) of these services
. If these services were performed in part by subcontractors, tenderers must clearly indicate their own role and contribution.

	Criterion 2 - Evidence provided by the tenderer:
Ref no (between 5 and 10 examples)
Project title
Name of legal entity
Country
Overall project value (EUR)
Proportion carried out by legal entity (%)
No of staff provided
Name of client
Origin of funding
Dates (start/end)
Name of consortium members, if any
…
…
…
…
…
…
…
…
…
Detailed description of project
Type of services provided
…
…


	

	3. Capacity to mobilize human resources with relevant competencies and technical knowledge. 

Tenderers and other applicants, including subcontractors if any, must demonstrate that they have the human resources needed to provide the services required. The staff assigned to providing the services as defined in these Tender Specifications need to have minimum of 3 years' (for junior staff) and 10 years' (for senior staff) professional experience, depending on their position at a level appropriate to the required tasks. 10 years of experience in the field is requested for the following senior staff: director - senior manager, senior project leader, advisor on communication strategy, film director, producer.

Documentary evidence:

Statement of the total number of permanent staff and other staff employed by the tenderer and the total number of permanent staff and other staff to be assigned to providing the services as defined in these Tender Specifications.
Short CVs (based on Europass template) demonstrating that tenderers have staff with minimum of 3 years' (for junior staff) and 10 years' (for senior staff) of professional experience in the field covered by this call for tenders and able to work in English or French. All CVs should be clearly linked to relevant categories of staff as listed in the Annex 4 (price schedule).

	Criterion 3 - Evidence provided by the tenderer: 
Average manpower
Year before last
Last year
This year
Overall
Total for fields related to this contract
Overall
Total for fields related to this contract
Overall
Total for fields related to this contract 
Permanent staff

Other staff

Total
Permanent staff as a proportion of total staff (%)
%
%
%
%
%
%
+ short CVs linked to relevant categories of staff as listed in the Annex 4 (price schedule)



	

	Legal representative's name
	 

	Signature
	 


� If this application is being submitted by a consortium, the data in the table must be the sum of the data in the corresponding tables in the declarations provided by the consortium members – see point 7 of this application form.


� The gross inflow of economic benefits (cash, receivables, other assets) arising from the ordinary operating activities of the enterprise (such as sales of goods, sales of services, interest, royalties, and dividends) during the year.


� Cash and cash equivalents comprise cash on hand and demand deposits, together with short-term, highly liquid investments that are readily convertible to a known amount of cash, and that are subject to an insignificant risk of changes in value. An investment normally meets the definition of a cash equivalent when it has a maturity of three months or less from the date of acquisition. Equity investments are normally excluded, unless they are in substance a cash equivalent (e.g. preferred shares acquired within three months of their specified redemption date). Bank overdrafts which are repayable on demand and which form an integral part of an enterprise's cash management are also included as a component of cash and cash equivalents.


� Operating activities are the main revenue-producing activities of the enterprise that are not investing or financing activities, so operating cash flows include cash received from customers and cash paid to suppliers and employees. Investing activities are the acquisition and disposal of long-term assets and other investments that are not considered to be cash equivalents. Financing activities are activities that alter the equity capital and borrowing structure of the enterprise. Interest and dividends received and paid may be classified as operating, investing, or financing cash flows, provided that they are classified consistently from period to period. Cash flows arising from taxes on income are normally classified as operating, unless they can be specifically identified with financing or investing activities.


� An office or �HYPERLINK "http://financial-dictionary.thefreedictionary.com/Subsidiary"�subsidiary� of a company that exists and conducts operations in a country other than the one in which the company has its �HYPERLINK "http://financial-dictionary.thefreedictionary.com/Headquartered"�headquarters�


� Firms / persons regularly cooperating/working with the tenderer through a formal agreement


� If the tenderer(s) or subcontractor(s) participated as a partner in a consortium, the total value of the contract should be mentioned along with the value corresponding to the work executed by the partner.


� staff directly employed by the Candidate on a permanent basis (i.e., under indefinite contracts)


� other staff not directly employed by the Candidate on a permanent basis (i.e., under fixed-term contracts)





3
1

